Request for Qualifications and Proposals

Sustainability Plan for Cedar Falls, Iowa
Contact:
Ron Gaines, P.E.
City Administrator
City of Cedar Falls
220 Clay Street
Cedar Falls, IA 50613
(319) 268-5171
Ron.Gaines@cedarfalls.com

Date of Issue: January 22, 2020
Proposals must be received by 4:00 PM, February 20, 2020
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CITY OF CEDAR FALLS, IOWA

REQUEST FOR PROPOSALS
CITY OF CEDAR FALLS SUSTAINABILITY PLAN
January 22, 2020
INTRODUCTION
The City of Cedar Falls is soliciting proposals from qualified firms to facilitate and develop a
Sustainability Plan for the City of Cedar Falls using a robust, creative and inclusive community
engagement process.
COMMUNITY BACKGROUND
The City of Cedar Falls has a population of 39,260 and is located in Black Hawk County, Iowa. It is home to
the University of Northern Iowa (UNI), one of Iowa’s three public universities. Historic Downtown Cedar
Falls has a thriving main street with over 30 unique shops and boutiques, numerous restaurants and bars,
hotels, offices, an active co-working/entrepreneurial center and a growing number of residential
condominiums and apartments.
The City operates under a Mayor-Council form of government with an appointed City Administrator.
The Mayor is a full time position and is elected on a non-partisan basis. Council members consist of two
Council members elected at large and one Council member from each of the five wards. City
government works in collaboration with private and non-profit sectors. Cedar Falls has a municipal
owned Utility (Cedar Falls Utilities) that the City works cooperatively with on various projects and
initiatives. Cedar Falls does not currently have a framework for sustainability but is centered on
economic prosperity, environmental integrity, and social/cultural vibrancy. The City’s website is
www.cedarfalls.com.
The City’s annual operating budget is approximately $85 million and funds a full range of municipal
services. The City has approximately 200 full time employees, and several permanent part time staff and
seasonal staff. The City currently does not have a staff person specifically dedicated to sustainability.
PROJECT SUMMARY
Cedar Falls is looking to develop a sustainability plan and model that builds a community that is
becoming more viable, livable, and equitable. The plan will focus on the economic, environmental
and social benefits of environmental sustainability.
At the direction of City Council a Sustainability working group has been meeting to determine the next
steps in developing a sustainability plan. At this point, that group has determined that seeking a
consultant, or team of consultants, with expertise in facilitating and developing sustainability plans is the
appropriate next step. Throughout this project, the Consultant will play an active role in stakeholder
engagement.
The project is expected to begin March , 2020 and be completed by December, 2020. Proposals are
due by 4:00 p.m. on February 20, 2020. Please see the entire RFP for specific requirements.
PROJECT PURPOSE
The City of Cedar Falls is looking for a sustainability plan that contains more than climate change
initiatives. However, since climate change is an enhancer of other sustainability issues, a climate
change plan should be a major aspect of the plan. The City of Cedar Falls is seeking consultant(s) to
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work with staff, partners, and community members to develop a comprehensive, science-based,
robust, equitable and innovative Sustainability Plan that will:
•
•

•
•

Review global and local community’s sustainability challenges, and define the challenges
and opportunities we face in meeting environmental sustainability goals;
Serve as a mechanism to unify the City’s existing and developing sustainability initiatives,
strategies and plans with appropriate science based targets (year and percentage of GHG
reductions) and the community’s desired priorities;
Establish a set of sustainability action strategies, implementation plans and metrics for
measuring goals and accomplishments; and
Prioritize implementation strategies to ensure equitable benefits for all members of the
community.

SCOPE OF WORK
The City of Cedar Falls seeks to develop a Sustainability Plan with a vision that is transformative and
engaging, and capable of achieving deep emissions reductions. The project scope of work will consist of
multiple elements, primarily related to community empowerment and environmental sustainability
action plan development. This vision and Sustainability Plan should also integrate measures that
improve quality of life, build prosperity and enhance community resilience. The Sustainability Plan will
be presented in a format that is visually appealing, easy to understand, and can be translated to a
variety of media for different audiences. Most importantly, the creation of the Sustainability Plan is
intended to mobilize the community towards change and create strategies and metrics to measure its
success.
The Sustainability Plan may also utilize, align with and conform to the following:
•
•
•
•

Global Covenant of Mayors for Climate & Energy requirements
STAR Community Rating System
CDP online software tools such as CRAFT (Climate Risk and Adaptation Framework and
Taxonomy) and other relevant tools
IPCC GHG reduction goals

Staff and Community Team support will be provided to ensure alignment with these requirements.
The Consultant must have strong facilitation and communication skills and working knowledge or
subject matter expertise in relevant topic areas. Previous experience in facilitating community groups,
knowledge around climate change and creating community-wide environmental sustainability action
plans is necessary.
The Sustainability Plan will incorporate the following overarching themes:
•

•

Adaptation, Mitigation and Resiliency: The Sustainability Plan should identify climate science
predicted increased negative climate impacts and should incorporate appropriate
mitigation, resilience and adaptation throughout.
Benefits Framing: The Sustainability Plan should reinforce the benefits of sustainability action
and focus on how the plan’s elements will improve community well-being. The Sustainability
Plan should discuss both the costs of inaction and discussing the costs of the recommended
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•

•

action.
Social Equity: The Sustainability Plan should detail impacts on different communities and
groups in Cedar Falls, and how the implementation will incorporate social equity and
empowerment considerations; and
Partnerships: The Sustainability Plan should incorporate actions that partners should prioritize,
and ways the community can leverage these partnerships to initiate stronger climate action.

RESOURCES PROVIDED TO CONSULTANT
The City will provide the following items to the consultant to facilitate the Sustainability Plan:
1. A project manager – staff assigned to this project
2. A Community Team – the current working committee that includes
representatives from the community, UNI CEEE (Center for Energy &
Environmental Education), Cedar Falls Utilities and cross-departmental staff.
3. Cedar Falls Comprehensive Plan
4. Multi-jurisdictional Hazard Mitigation Plan
5. Resources available through the City’s municipal utility, Cedar Falls Utilities.
DESIRED PLANNING PROCESS COMPONENTS
The selected consultant will be responsible for committee coordination, project planning and
compilation of the final report to be provided to the City Council. The process will include: community
team organization, committee deliberation, public engagement, staff and community outreach and
training, plan draft development, presentation to the City Council, and event to launch plan.
Community Team
• Assist the City in convening and leading the community team that will be charged with
overseeing the development of the desired Sustainability Plan. The consultants should provide
visionary leadership and technical guidance to produce the desired Sustainability Plan.
Community Outreach, Engagement and Empowerment
• Identify best practices for stakeholder and resident engagement and education. Organize the
outreach, engagement and empowerment efforts at various points in the process.
•

The Sustainability Plan must reflect the values of the community which makes quality and
diverse public participation, input and leadership essential to the process. It’s important that
the Sustainability Plan reflects a diverse and comprehensive representation of the Cedar Falls
community. The Engagement process must have a continuous presence throughout the
community and reach traditionally under-represented groups.

The engagement process must begin with a strong educational and marketing component. It must build
and carry momentum throughout the project. The engagement process will prioritize climate response
action education and community input, with a sensitivity to the term climate change, using acceptable
terms and language.
An outreach strategy using different techniques is encouraged to engage the community. It is critical
to link the Sustainability Plan to why community members should be involved, the benefits of climate
action and the economic, social, and environmental impacts of non-action, and to demonstrate that
governmental, business, institutional and individual actions will make a difference. (Storytelling could
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also be used as a fruitful way of uncovering and addressing community members’ behaviors and how
they might impact project goals.)
Multiple channels of outreach will be used to accommodate diverse communication styles (webinar,
social media, in-person meetings, group presentations, tabling, surveys, newspaper ads, etc.).
The selected consultant will be responsible for developing and implementing a robust, creative, and
inclusive plan for engagement. The process, much like the Sustainability Plan document, must be
science-based, creative, interesting, meaningful and relevant to residents. The engagement plan must at
a minimum involve the following:
1. Develop and implement a public relations/educational campaign throughout the project. The
purpose of the campaign will be to inform the community of the purpose of the plan, why it is
important, how it can affect them in their everyday lives, and how they can change their
behavior. The campaign must also inform the community of the importance of participation as
well as opportunities for participation and volunteering throughout the duration of the project.
2. Develop and implement a plan for creative, diverse, and meaningful community engagement.
The consultant will develop a schedule of events and input opportunities which at a minimum
address the channels for public engagement and communication. In addition to the plan, the
consultant will be responsible for designing and facilitating the events and public input
instruments, facilitating the events and collecting and distilling all information for use in the
plan document.
DELIVERABLES
The consultant shall deliver to the City a detailed Sustainability Plan. The Sustainability Plan and
presentation of materials shall address the following sectors: residential energy, commercial energy,
industrial energy, environmental conservation, transportation, water, and Paths toward Zero Waste. Plan
development must be formatted to include measurable actions and cost effectiveness with basic pricing
estimates detailing how to implement the Sustainability Plan. Sustainability Plan Components must
include:
1. Reduction Targets & Implementation Strategies
Develop a descriptive roadmap for achieving the target year reduction goal in each of the sectors.
The roadmap should include policies, programs, measures, projects, infrastructure, and community
actions. The roadmap should seek to synergize mitigating emissions and adapting to current and
future climate change impacts. The following should be included:
•

•

•
•
•

Develop a long-term sustainability vision that is bold and transformative for the community,
divided by sector. Develop strategies for community development, engagement, and
empowerment, and how those strategies can be carried out.
Identify actions that can be achieved or in place by the target year as determined with
general recommended timelines (short, medium, long-term).
o Specifically, by November 1, 2020: Create list of actions for each City department to
consider in FY22 Budget cycle preparation
Quantify each proposed measure’s potential emission reduction.
Quantify each proposed measure’s cost and benefit (including first-cost, ongoing/annual costs/
savings, co-benefits).
Estimate feasibility (technical and financial) of strategies.
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•
•

Ensure the collective actions positively impact all populations and move the city toward greater
social equity.
Identify any market-based instruments (e.g. further carbon pricing); education and
communication actions; alterations to institutional structures; and changes to infrastructure.

An analysis will be applied to understand the contribution of individual strategies toward the overall
GHG reduction targets. The evaluation should create an effective visualization that includes current
emissions, future growth in emissions, and the relative and cumulative impacts of individual
strategies.
2. Vulnerability Assessment
• Provide a community vulnerability analysis to each risk, as identified through this project,
with consideration to the diversity of Cedar Falls.
• Develop measures to prepare and adapt for the impacts of the identified risks. These
measures should include infrastructure and community-based programming.
• Ensure all populations benefit from proposed implementation measures.
3. Toolkit for Action
• Develop a system for monitoring, tracking and evaluating progress utilizing CDP
• Develop standard operating procedures for completing annual GHG emissions inventories
(Municipal & Community-wide) and provide templates for completing.
• Include a marketing, education, and engagement framework for communicating climate
action. Audiences should include, but not exclusively, community partners, volunteers,
businesses, institutions, residents, elected officials, and City staff.
• Develop a template for an annual report that can easily be communicated through a variety
of media.
4. Resource Analysis
• Provide an analysis of the labor and financial resources required by key sectors to develop,
implement, monitor and evaluate plan programs and projects.
• Provide a review of opportunities for government, private and/or outside funding for
climate mitigation and adaptation actions.
TENTATIVE SCHEDULE
The following schedule identifies milestone dates for the project. The City of Cedar Falls reserves the
right to adjust the schedule if necessary.
March 2020
April 2020
August 2020

Project Awarded
Project Begins
Project Status Update

November 2020

Draft Specialized Actions submitted to City Departments for consideration
during annual goal-setting and budgeting process
Full draft report submitted
Final Sustainability Plan for City Council approval

November 2020
December 2020
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INFORMATION TO BE INCLUDED IN THE PROPOSAL
1. Letter of Transmittal
Provide a letter of transmittal briefly outlining the consultant’s understanding of the work and the
name, address, telephone number and email address of the consultant’s primary contact person.
2. Profile of Consultant
The proposal shall include general information about the consultant, the consultant’s scope of
expertise related to this RFP, and the consultant’s official name, address, and principal officers,
including qualifications of the project manager and other key personnel who would be assigned to
the project.
3. Qualifications
a) The proposal shall include the name of the project manager, his or her qualifications and
experience, and the names, qualifications, and experience of other key personnel who would be
associated with the project. The selection of a project manager by a consultant will constitute a
contractual commitment by that consultant and a substitute manager will not be allowed
without prior written approval by the City of Cedar Falls.
b) Name and location of all other key personnel involved in the project if applicable; the type and
approximate percentage of the work that would be performed by each of these firms; and the
names, qualifications and experience of their personnel who would be associated with this
project.
c) The proposal must clearly describe the relevant experience of the project manager and other
key personnel in undertaking and completing the project relevant to this RFP. Provide a matrix
matching the names of the key personnel proposed for the Cedar Falls.
d) The proposal shall include at least three references of past clients for projects relevant to this
RFP. These projects must have been completed within the past five years with the same project
manager, sub-consultants and other key personnel proposed for this project.
e) The proposal shall discuss the consultant’s ability to integrate this project into the consultant’s
present workload.
4.

Scope of Services / Methodology
Describe the methodology or strategy by which the consultant would satisfy the Scope of Services,
and/or an alternative or hybrid strategy recommended by the consultant – what process and
outcomes the consultant would suggest to make the Sustainability Plan a reality. This is the
consultant’s opportunity to convey ideas and concepts with respect to vision and goals outlined in
the Scope of Services. This will help the selection committee better evaluate the consultant’s
vision, abilities, and interest with respect to the RFP.

5.

Proposed Project Schedule
The anticipated schedule for this project is that the City of Cedar Falls will execute a contract with
the selected consultant by April 1, 2020 and the project will be completed by December 15, 2020.
Provide a project schedule outlining the time period and estimated completion date of the
proposed scope of work. This should include a schedule for and description of all deliverable
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products throughout the period. Products should be delivered in hardcopy and electronic formats
compatible with the City’s computer software and hardware.
6.

Certificate of Insurance
The selected firm will be required to meet the City’s insurance requirements for professional
services, located in City of Cedar Falls Insurance Exhibit A which is attached. A Certificate of
Insurance may be included with the proposal. A Certificate of Insurance must be provided upon
selection and prior to initiation of consultant work. Particular attention should be given to the
required limits, endorsements and additional insured requirements.

7.

Fees and Compensation
Provide a proposed cost-plus expenses budget for completion of the scope of services with cost
breakdowns by scope element. Quotation of fees and compensation shall remain firm for a period
of at least 90 days from the proposal submission deadline. Please provide the proposed fees and
compensation under separate cover. Initial screening will be done by a selection committee
without the benefit of knowing the proposed fee for services.

8.

Contract
A proposed contract for services must be included in the submittal. Standard City terms and
conditions are attached and should be incorporated into a proposed contract for services.

EVALUATION CRITERIA
Proposals will be screened to ensure that they meet the minimum requirements of the proposal format.
A selection committee will review qualifying proposals and may interview the short-listed firms. Initial
screening will be done without knowing the consultant's proposed fee for services to develop a short
list. The short list of consultants may be invited to an interview with the selection committee. If held,
the interview is a very important part of the selection process.
Factors to be considered by the committee may include the following:
• Qualifications and experience of the firm and any sub-consultants.
• Qualifications and experience of the principal consulting staff and sub-consulting staff that
will work on the project.
• Results of interview process.
• Information from references.
• Grasp of project requirements and level of interest.
• Design approach/methodology in completing the scope of services, including sustainability;
creativity and problem-solving ability.
• Proposed schedule required to complete the project.
• Proposed cost to complete the project.
SUBMISSION REQUIREMENTS
The City of Cedar Falls reserves the right to reject any and all proposals and to negotiate changes with
any firms. The City of Cedar Falls is not liable for any cost incurred by any firms prior to the execution of
an agreement or contract. Nor shall the City of Cedar Falls be liable for any costs incurred by the firm
that are not specified in the contract. The City of Cedar Falls is an Equal Employment Opportunity
Employer.
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QUESTIONS REGARDING THE RFP
The City of Cedar Falls will be accepting only written questions regarding this RFP. Questions should be
addressed to Ron Gaines, City Administrator, 220 Clay Street, City of Cedar Falls, IA 50613 or
ron.gaines@cedarfalls.com no later than February 5, 2020. All questions sent via email must include City
of Cedar Falls Sustainability Plan in the subject line. All questions and answers will be provided to all
consultants who submitted questions or requested said information by email. All proposals must include
an email address for the primary contact. Responses will be issued on or before February 12, 202020.
PROPOSAL SUBMISSION DEADLINE
One (1) digital copy and two (2) hard copies of each proposal, printed double sided, shall be delivered
by 4:00p.m. CDT on February 20, 2020 to the address given below:
Ron Gaines, P.E.
City Administrator
City of Cedar Falls
220 Clay Street
Cedar Falls, IA 50613
The proposals shall be sealed and be clearly labeled: City of Cedar Falls Sustainability Plan Proposal.
Provide the proposed fees and compensation under separate cover.
Each consultant assumes full responsibility for delivery and deposit of the completed proposal package
on or before the deadline. The City of Cedar Falls is not responsible for any loss or delay with respect to
delivery of the proposals.
CONSULTANT SELECTION
The City of Cedar Falls anticipates award of the contract to the successful consultant/firm for this
project by April 1, 2020. Consultants/Firms whose proposals are not accepted will be notified shortly
after the selected firm has been approved by the City Council.
CITY ENCLOSURES
The following City of Cedar Falls documents are enclosed for reference:
• Terms and Conditions
• Insurance Exhibit A
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RFP SUBMITTED BY:
COMPANY NAME:

DATE:

MAILING ADDRESS:

CITY/STATE:

ZIP CODE:

AUTHORIZED SIGNATURE:

PRINTED NAME:

TITLE OF AUTHORIZED REPRESENTATIVE:

EMAIL:

PHONE:
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TERMS AND CONDITIONS
The following clauses shall be included in the final signed contract:
1.
CHANGE IN SCOPE OF PROJECT.
No change in scope shall be permitted without the prior written agreement of both parties.
2.
SUBSTITUTION OF PROJECT TEAM MEMBERS.
The Project Manager, partners, management, other supervisory staff and technical specialists proposed
for the project may be changed if those personnel leave the Vendor. These personnel may also be
changed for other reasons however, in either case, the City retains the right to approve or reject the
replacements and no replacements shall begin working on the project without the express, prior written
permission of the City of Cedar Falls.
3.
INSURANCE.
The Vendor shall at all times during the performance of this Agreement provide insurance as required by
the attached Insurance Schedule
4.
INDEMNIFICATION.
To the fullest extent permitted by law, Vendor shall indemnify and hold harmless the City from and against
all claims, damages, losses and expenses, including but not limited to attorneys' fees, arising out of or
resulting from performance of the Contract, provided that such claim, damages, loss or expense is
attributable to bodily injury, sickness, disease or death, or injury to or destruction of property (other than
the Project itself) including loss of use resulting therefrom, but only to the extent caused in whole or in
part by negligent acts or omissions of the Vendor’s SubVendor, or anyone directly or indirectly employed
by Vendor or Vendor’s SubVendor or anyone for whose acts Vendor or Vendor’s SubVendor may be liable,
regardless of whether or not such claim, damage, loss or expense is caused in part by a party indemnified
hereunder.
5.
ERRORS & OMISSIONS.
In the event that the work product prepared by the Vendor is found to be in error and revision or
reworking the work product is necessary, the Vendor agrees that it shall do such revisions without expense
to the City, even though final payment may have been received. The Vendor must give immediate
attention to these changes so there will be a minimum of delay during construction. The above and
foregoing is not to be constructed as a limitation of the City’s right to seek recovery of damages for
negligence on the part of the Vendor herein.
6.
SUBLETTING, ASSIGNMENT OR TRANSFER.
Subletting, assignment, or transfer of all or part of the interest of the Vendor in this Contract is prohibited
unless written consent is obtained from the Director of Transportation Services and approved by the City.
7. AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE.
1. The Contractor shall comply with all applicable provisions of the Americans with Disabilities Act
(Public Law 101-336, 42 U.S.C. 12101 et seq.) and applicable Federal regulations under the Act.
2. Bids for design, construction, programs, policies and concessions of any type shall comply with
the 2010 Standards for Accessible Design, the ADA title II regulation, Section 504 of the 1973
Rehabilitation Act, and similar statutes and regulations prohibiting discrimination on the basis of
disability.
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3. The Contractor shall ensure that its websites and all online services, including those websites or
online services provided by third parties upon which Cedar Falls relies to provide services or
content, comply with, at minimum, Web Content Accessibility Guidelines - WCAG 2.0 AA.
8.
ASSIGNMENT.
The City and the Contractor each is hereby bound and the partners, successors, executors, administrators
and legal representatives of the City and the Contractor are hereby bound to the other Party to the
Contract and to the partners, successors, executors, administrators and legal representatives (and said
assigns) of such other Party, in respect of all covenants, agreements and obligations of the Contract. Any
assignment or attempt at assignment made without prior written consent of the City shall be void.
9.
BID CURRENCY/LANGUAGE.
All bid prices shall be shown in US Dollars ($). All prices must remain firm for the duration of the contract
regardless of the exchange rate. All bid responses must be submitted in English.
10.
BID INFORMATION IS PUBLIC.
The bid and all documents submitted with any bid shall become public documents subject to Iowa Code
Chapter 22, which is otherwise known as the “Iowa Open Records Law”. By submitting the bid any
document to the City of Cedar Falls in connection with a bid, the submitting party recognizes this and
waives any claim against the City of Cedar Falls and any of its officers and employees relating to the
release of any document or information submitted. Each submitting party shall hold the City of Cedar
Falls and its officers and employees harmless from any claims arising from the release of any document
or information made available to the City of Cedar Falls arising from any opportunity. Bid information
requested by the public or other bidders will be provided in an alternative format if the requestor is a
person with a disability and requires an alternative form for comprehension.
11.
BID REJECTION OR PARTIAL ACCEPTANCE.
The City reserves the right to accept or reject any or all bids or parts thereof. The City further reserves
the right to waive technicalities and formalities in bids, as well as to accept in whole or in part such bids
where it is deemed advisable in protection of the best interests of the City.
12.
CONFLICT OF INTEREST.
Contractor represents, warrants, and covenants that no relationship exists or will exist during the Contract
period between the Contractor and the City that is a conflict of interest. No employee, officer or agent
of the Contractor shall participate in the selection or in the award if a conflict of interest, real or apparent,
exists. The provisions of Iowa Code ch. 68B shall apply to the Contract. If a conflict of interest is proven
to the City, the City may terminate the Contract, and Contractor shall be liable for any excess costs to the
City as a result of the conflict of interest. The Contractor shall establish safeguards to prevent employees,
consultants, or members of governing bodies from using their positions for purposes that are, or give the
appearance of being, motivated by the desire for private gain for themselves or others with whom they
have family, business, or other ties. The Contractor shall report any potential, real, or apparent conflict of
interest to the City.
13.
CONTRACT DOCUMENTS.
The Contract Documents are this Contract, the Request for Proposals, the Contractor’s Proposal and
Contract Proposal Pricing Form, and the following additional documents, if any.
In the event of a dispute with respect to any term or condition in the Contract Documents, they shall be
interpreted in the following order: this Contract, the Request for Proposals, the Contractor’s Proposal and
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Contract Proposal Pricing Form, and the following additional documents, if any.
14.
DISPUTES.
Should any disputes arise with respect to the Contract; the Parties agree to act immediately to resolve
such disputes. Time is of the essence in the resolution of disputes. The Contractor agrees that, the
existence of a dispute notwithstanding, it will continue without delay to carry out all of its responsibilities
under the Contract that are not affected by the dispute and the City shall continue to make payment for
all work properly performed. Should the Contractor fail to continue to perform its responsibilities
regarding all non-disputed work, without delay, any additional costs incurred by the City or the Contractor
as a result of such failure to proceed shall be borne by the Contractor. The unintentional delayed payment
by the City to the Contractor of one or more invoices not in dispute in accordance with the terms of the
Contract will not be cause for Contractor to stop or delay Work.
15.
FORCE MAJEURE.
Force majeure shall be any of the following events: acts of God or the public enemy; compliance with any
order, rule, regulation, decree, or request of any governmental authority or agency or person purporting
to act therefore; acts of war, public disorder, rebellion, terrorism, or sabotage; floods, hurricanes, or other
storms; strikes or labor disputes; or any other cause, whether or not of the class or kind specifically named
or referred to herein, not within the reasonable control of the Party affected. A delay in or failure of
performance of either Party shall not constitute a default hereunder nor be the basis for, or give rise to,
any claim for damages, if and to the extent such delay or failure is caused by force majeure. The Party
who is prevented from performing by force majeure shall be obligated, within a period not to exceed
fourteen (14) days after the occurrence or detection of any such event, to give notice to the other Party
setting forth in reasonable detail the nature thereof and the anticipated extent of the delay, and shall
remedy such cause as soon as reasonably possible, as mutually agreed between the Parties.
16.
LAWS AND REGULATIONS.
The Contract shall be governed, interpreted and enforced in accordance with all applicable federal, State
of Iowa, and local laws, ordinances, licenses and regulations and shall apply to the Contract throughout,
as the case may be. The Contractor certifies that in performing the Contract it will comply with all
applicable provisions of the federal, state, and local laws, ordinances, licenses and regulations. Venue for
any action arising out of this Contract shall be the Iowa District Court for Black Hawk County, Iowa.
17.
NO GIFT STANDARD.
The City of Cedar Falls is committed to upholding the highest ethical standards in all of its business
practices. This standard recognizes the need to avoid even the perception of improper gifts or favors to
employees. Therefore, all suppliers have been asked to abide by the City’s “No Gift” standard. The “No
Gift” standard also applies to all offers of discounts or free items at any place of business targeted
toward a City employee and not available to the general public, regardless of the value. Please reference
City AP 4.10.
18.
NON-COLLUSION STATEMENT.
Neither the Contractor, nor anyone in the employment of the Contractor, has employed any person to
solicit or procure the Contract nor will the Contractor make any payment or agreement for payment of
any compensation in connection with the Contract. There is no contract, agreement or arrangement,
either oral or written, expressed or implied, contemplating any division of compensation for Work
rendered under the Contract or participation therein, directly or indirectly, by any other person, firm or
corporation, except as documented in the Contract. Neither the Contractor, nor anyone in the
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employment of the Contractor, has either directly or indirectly entered into any agreement, participated
in any collusion or otherwise taken any action in restraint of free competitive procurement in connection
with the Contract.
19.
NON-DISCRIMINATION AND EQUAL OPPORTUNITY.
All Contractors that engage in contracts with the City of Cedar Falls, Iowa agree as follows: The
Contractor will not discriminate against any employee or applicant for employment because of race, sex,
color, creed, ancestry, national origin, marital status, Familia status, religion, age, disability, sexual
orientation, gender identity, genetic information, status with regard to public assistance, status as a
veteran or any classification protected by federal, state, or local law, (Protected Classes) except where
age and sex are essential bona fide occupational requirements, or where disability is a bona fide
occupational disqualification. Such action shall include, but not be limited to the following; (a)
Employment, (b) Upgrading, (c) Demotion or transfer, (d) Recruitment and advertising, (e) Layoff or
termination, (f) Rate of pay or other forms of compensation, and (g) Selection for training, including
apprenticeship. The Contractor further assures that managers and employees comply with both the
spirit and intent of federal, state, and local legislation, government regulation, and executive orders in
providing affirmative action as well as equal opportunity without regard to the protected classes, as
stated above. The Contractor will include, or incorporate by reference, the provisions of the
nondiscrimination clause in every contract or subcontract unless exempt by the rules, regulations or
orders of the City's Affirmative Action Program and will provide in every contract or subcontract that
said provision will be binding upon each Contractor.
20.
REGULATORY AGENCY COMPLIANCE.
Compliance with laws and regulations set forth by regulatory agencies is required. These agencies include,
but are not limited to, OSHA – Occupational Safety & Health Agency, EPA – Environmental Protection
Agency, ICC – Interstate Commerce Commission, DNR – Department of Natural Resources, DOT –
Department of Transportation, and FTA-Federal Transit Authority. The City of Cedar Falls expects that
Contractors will offer expertise on conformance of regulations applying to the products they sell and the
work performed.
21.
SAFETY DATA SHEETS.
The Hazard Communication Standard (HCS) requires chemical manufacturers, distributors, and importers
to ensure that each container of hazardous chemicals leaving the workplace is labeled, tagged, or marked
and to provide Safety Data Sheets (SDS) to communicate the hazards of hazardous chemical products. It
is the chemical supplier’s responsibility to determine which products are covered and to provide SDS with
the initial shipment. It is also the chemical supplier’s responsibility to provide any updated or revised SDS,
as they become available for any products sold and delivered to the City of Cedar Falls. City of Cedar
Falls employees shall not accept a shipment of any chemical that does not have a SDS attached or
currently on file. Safety Data Sheets shall be available in alternative formats if the requestor is a person
with a disability and requires an alternative format for comprehension.
22.
TAXES.
The City of Cedar Falls is exempt from sales tax and certain other use taxes. Any charges for taxes from
which the City is exempt will be deducted from invoices before payment is made.
23.
TERMINATION OF CONTRACT.
The City may terminate the Contract at any time for any reason with or without cause. In that event, all
finished or unfinished Work, reports, materials(s) prepared or furnished by the Contractor under the
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Contract shall, at the option of the City, become its property. If the Contract is terminated by the City as
provided herein, the Contractor shall be paid for all Work which has been authorized, provided, and
approved up to the effective date of termination. The City will not be subject to any termination fees
from the Contractor.
24.
WARRANTIES.
The Contractor shall perform pertaining to the Project as set forth in the Contract.
Contractor represents that the Project and all of its components shall be free of defects; shall be
performed in a manner consistent with other Contractors in a similar industry and application; and shall
conform to the requirements of the Contract.
Contractor shall be responsible for the quality, technical accuracy, completeness and coordination of all
Work performed under the Contract. Contractor shall, promptly and without charge, provide all
corrective Work necessary as a result of Contractor’s acts, errors, or omissions with respect to the quality
and accuracy of the Work.
Contractor shall be responsible for any and all damages to property or persons as a result of Contractor’s
acts, errors, or omissions, and for any losses or costs to repair or remedy any Work undertaken by City
based upon the Work as a result of any such acts, errors, or omissions.
Contractor’s obligations shall exist without regard to, and shall not be construed to be waived by, the
availability or unavailability of any insurance, either of City or Contractor.
25.

WARRANTIES - INTELLECTUAL PROPERTY.

Contractor represents and warrants that all the materials, goods and work produced, or provided to the
City pursuant to the terms of the Contract shall be wholly original with the Contractor or that the
Contractor has secured all applicable interests, rights, licenses, permits or other intellectual property
rights in such materials, goods and work. The Contractor represents and warrants that the materials,
goods and work, and the City’s use of same, and the exercise by the City of the rights granted by the
Contract shall not infringe upon any other work or violate the rights of publicity or privacy of, or constitute
a libel or slander against, any person, firm, or corporation. Contractor further represents and warrants
that the materials and works do not infringe upon the copyright, trademark, trade name, trade dress
patent, statutory, common law or any other rights of any person, firm or corporation or other entity. The
Contractor represents and warrants that it is the owner of or otherwise has the right to use and distribute
the goods and work contemplated by the Contract.
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Exhibit A
Sustainability Plan
Cedar Falls, Iowa
03-27-2019

INSURANCE REQUIREMENTS FOR
CONSULTANTS FOR THE CITY OF CEDAR FALLS
*** This document outlines the insurance requirements for all Contractors who
perform work for the City of Cedar Falls. The term “contractor” as used in this
document shall be defined as the general contractor, artisan contractor, or design
contractor that will be performing work for the City of Cedar Falls under contract.
1.
All policies of insurance required hereunder shall be with an insurer
authorized by law to do business in Iowa. All insurance policies shall be
companies satisfactory to the City and have a rating of A-, VII or better in the
current A.M. Best Rating Guide.
2.
All Certificates of Insurance required hereunder shall include the
Cancellation & Material Change Endorsement. A copy of this endorsement is
attached in Exhibit 1.
3.
Contractor shall furnish a signed Certificate of Insurance to the City of
Cedar Falls, Iowa for the coverage required in Exhibit 1. Such Certificates shall
include copies of the following endorsements:
a)
b)
c)

Commercial General Liability policy is primary and non-contributing
Commercial General Liability additional insured endorsement – See
Exhibit 1
Governmental Immunities Endorsement – See Exhibit 1

Copies of additional insured endorsements, executed by an authorized
representative from an Insurer duly authorized to transact business at the
location of the jobsite, must be provided prior to the first payment.
Contractor shall, upon request by the City, provide Certificates of Insurance for
all subcontractors and sub-sub contractors who perform work or services
pursuant to the provisions of this contract.
4.

Each certificate shall be submitted to the City of Cedar Falls.

insert project name
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5.
Failure to provide minimum coverage shall not be deemed a waiver of
these requirements by the City of Cedar Falls. Failure to obtain or maintain the
required insurance shall be considered a material breach of this agreement.
6.
Failure of the Contractor to maintain the required insurance shall
constitute a default under this Contract, and at City’s option, shall allow City to
terminate this Contract for cause and/or purchase said insurance at Contractor’s
expense.
7.
Contractor shall be required to carry the following minimum
coverage/limits or greater, if required by law or other legal agreement; as per
Exhibit 1:
 This coverage shall be written on an occurrence, not claims made form.
All deviations or exclusions from the standard ISO commercial general
liability form CG 001 shall be clearly identified and shall be subject to the
review and approval of the City.
 Contractor shall maintain ongoing CGL coverage for at least 2 years
following substantial completion of the Work to cover liability arising from
the products-completed operations hazard and liability assumed under an
insured contract.
 Governmental Immunity endorsement identical or equivalent to form
attached.
 Additional Insured Requirement – See Exhibit 1.
The City of Cedar Falls, including all its elected and appointed officials, all
its employees, its boards, commissions and/or authorities and their board
members, employees shall be named as an additional insured on General
Liability Policies for all classes of contractors.
Contractors shall include coverage for the City of Cedar Falls as an
additional insured including ongoing and completed operations coverage
equivalent to: ISO CG 20 10 07 04* and ISO CG 20 37 07 04**
* ISO CG 20 10 07 04 “Additional Insured – Owners, Lessees or
Contractors – Scheduled Person or Organization”
** ISO CG 20 37 07 04 “Additional Insured – Owners, Lessees or
Contractors – Completed Operations”
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8.
Errors & Omissions: If the contract’s scope of services includes design
work or other professional services, then Contractor shall maintain insurance
coverage for errors, omissions and other negligent acts or omissions (except for
intentional acts or omissions), arising out of the professional services performed
by Contractor. Contractor shall maintain continuous Errors & Omissions
coverage for a period commencing no later than the date of the contract, and
continuing for a period of no less than 2 years from the date of completion of all
work completed or services performed under the contract. The limit of liability
shall not be less than $1,000,000.
9.
Separation of Insured’s Provision: If Contractor’s liability policies do not
contain the standard ISO separation of insured’s provision, or a substantially
similar clause, they shall be endorsed to provide cross-liability coverage.
10.
Limits: By requiring the insurance as set out in this Contract, City does not
represent that coverage and limits will necessarily be adequate to protect
Contractor and such coverage and limits shall not be deemed as a limitation on
Contractor’s liability under the indemnities provided to City in this Contract. The
City will have the right at any time to require liability insurance greater than that
otherwise specified in Exhibit 1. If required, the additional premium or premiums
payable shall be added to the bid price.
11.
Indemnification (Hold Harmless) Provision: To the fullest extent permitted
by law, the Contractor agrees to defend (for all non-professional claims),
indemnify, and hold harmless the City of Cedar Falls, Iowa, its elected and
appointed officials, directors, employees, and agents working on behalf of the
City of Cedar Falls, Iowa against any and all claims, demands, suits or loss,
including any and all outlay and expense connected therewith, and for damages
which may be asserted, claimed or recovered against or from the City of Cedar
Falls, Iowa, its elected and appointed officials, directors, employees, and agents
working on behalf of the City of Cedar Falls, Iowa, including, but not limited to,
damages arising by reason of personal injury, including bodily injury or death,
and property damages, which arises out of or is in any way connected or
associated with the work and/or services provided by the Contractor to the City of
Cedar Falls, Iowa pursuant to the provisions of this contract to the extent arising
out of the errors, omissions or negligent acts of the Contractor, its agents,
employees, subcontractors or others working on behalf of the Contractor. It is
the intention of the parties that the City of Cedar Falls, Iowa, its elected and
appointed officials, directors, employees, and agents working on behalf of the
City of Cedar Falls, Iowa shall not be liable or in any way responsible for the
injury, damage, liability, loss or expense incurred by the Contractor, its officers,
employees, subcontractors, and others affiliated with the Contractor due to
accidents, mishaps, misconduct, negligence or injuries either in person or
property resulting from the work and/or services performed by the Contractor
pursuant to the provisions of this contract, except for and to the extent caused by
the negligence of the City of Cedar Falls, Iowa.
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The Contractor expressly assumes full responsibility for damages or injuries
which may result to any person or property by reason of or in connection with the
work and/or services provided by the Contractor to the City of Cedar Falls, Iowa
pursuant to this contract to the extent arising out of the errors, omissions or
negligent acts of the Contractor, its agents, employees, subcontractors or others
working on behalf of the Contractor, and agrees to pay the City of Cedar Falls,
Iowa for all damages caused to the City of Cedar Falls, Iowa premises resulting
from the work and/or services of the Contractor, its officers, employees,
subcontractors, and others affiliated with the Contractor to the extent arising out
of such errors, omissions or negligent acts.
The Contractor represents that its activities pursuant to the provisions of this
contract will be performed and supervised by adequately trained and qualified
personnel, and the Contractor will observe, and cause its officers, employees,
subcontractors and others affiliated with the Contractor to observe all applicable
safety rules.
12.
Waiver of Subrogation: To the extent permitted by law, Contractor hereby
releases the City of Cedar Falls, Iowa, its elected and appointed officials, its
directors, employees, and agents working on behalf of the City of Cedar Falls,
Iowa, from and against any and all liability or responsibility to the Contractor or
anyone claiming through or under the Contractor by way of subrogation or
otherwise, for any loss or damage to property caused by fire or any other
casualty and for any loss due to bodily injury to Contractor’s employees. This
provision shall be applicable and in full force and effect only with respect to loss
or damage occurring during the time of this contract or arising out of the work
performed under this contract. The Contractor’s policies of insurance (except for
Professional Liability) shall contain a clause or endorsement to the effect that
such release shall not adversely affect or impair such policies or prejudice the
right of the Contractor to recover thereunder.
Completion Checklist





Certificate of Liability Insurance (2 pages)
Additional Insured CG 20 10 07 04
Additional Insured CG 20 37 07 04
Governmental Immunities Endorsement
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EXHIBIT 1 – INSURANCE SCHEDULE
General Liability (Occurrence Form Only):
Commercial General Liability
General Aggregate
Products-Completed Operations Aggregate Limit
Personal and Advertising Injury Limit
Each Occurrence Limit
Fire Damage Limit (any one occurrence)
Medical Payments

$2,000,000
$2,000,000
$1,000,000
$1,000,000
$ 50,000
$
5,000

Automobile:
(Combined Single Limit) $1,000,000
If the Contractor does not own any vehicles, coverage is required on non-owned
and hired vehicles.
Standard Workers Compensation
Statutory for Coverage A
Employers Liability:
Each Accident
Each Employee – Disease
Policy Limit – Disease

$ 500,000
$ 500,000
$ 500,000

Umbrella:
$3,000,000
The Umbrella/Excess Insurance shall be written on a per occurrence basis and if
the Umbrella/Excess is not written on a follow form basis it shall have the same
endorsements as required of the primary policy(ies).
Errors & Omissions:

$1,000,000
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CITY OF CEDAR FALLS, IOWA
ADDITIONAL INSURED ENDORSEMENT
The City of Cedar Falls, Iowa, including all its elected and appointed officials, all
its employees, its boards, commissions and/or authorities and their board
members, employees, are included as Additional Insureds, including ongoing
operations CG 2010 07 04 or equivalent, and completed operations CG 2037 07
04 or equivalent. See Specimens.
This coverage shall be primary to the Additional Insureds, and not contributing
with any other insurance or similar protection available to the Additional Insureds,
whether other available coverage be primary, contributing or excess.

GOVERNMENTAL IMMUNITIES ENDORSEMENT
(For use when including the City as an Additional Insured)
1.
Nonwaiver of Government Immunity. The insurance carrier expressly
agrees and states that the purchase of this policy and the including of the City of
Cedar Falls, Iowa as an Additional Insured does not waive any of the defenses of
governmental immunity available to the City of Cedar Falls, Iowa under Code of
Iowa Section 670.4 as it now exists and as it may be amended from time to time.
2.
Claims Coverage. The insurance carrier further agrees that this policy of
insurance shall cover only those claims not subject to the defense of
governmental immunity under the Code of Iowa Section 670.4 as it now exists
and as it may be amended from time to time.
3.
Assertion of Government Immunity. The City of Cedar Falls, Iowa shall be
responsible for asserting any defense of governmental immunity, and may do so
at any time and shall do so upon the timely written request of the insurance
carrier. Nothing contained in this endorsement shall prevent the carrier from
asserting the defense of governmental immunity on behalf of the City of Cedar
Falls, Iowa.
4.
Non-Denial of Coverage. The insurance carrier shall not deny coverage
under this policy and the insurance carrier shall not deny any of the rights and
benefits accruing to the City of Cedar Falls, Iowa under this policy for reasons of
governmental immunity unless and until a court of competent jurisdiction has
ruled in favor of the defense(s) of governmental immunity asserted by the City of
Cedar Falls, Iowa.
5.
No Other Change in Policy. The insurance carrier and the City of Cedar
Falls, Iowa agree that the above preservation of governmental immunities shall
not otherwise change or alter the coverage available under the policy.
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CANCELLATION AND MATERIAL CHANGES ENDORSEMENT
Thirty (30) days Advance Written Notice of Cancellation, Non-Renewal,
Reduction in coverage and/or limits and ten (10) days written notice of nonpayment of premium shall be sent to: Risk Management Office, City of Cedar
Falls, City Hall, 220 Clay Street, Cedar Falls, Iowa 50613. This endorsement
supersedes the standard cancellation statement on the Certificate of Insurance to
which this endorsement is attached. Contractor agrees to furnish the City with 30
days advance written notice of cancellation, non-renewal, reduction in coverage
and/or limits, and 10 days advance written notice of non-payment of premium.
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