DEPARTMENT OF COMMUNITY DEVELOPMENT
TEMPORARY MOVABLE SIGNS ON CITY PROPERTY
City of Cedar Falls
220 Clay Street
Cedar Falls, Iowa 50613

Name of Applicant:
Doing Business As:
Street Address:
Business Phone:

Contact Phone:

Mailing Address:
Address

Owner Phone:

City

State

Zip

Owner E-mail:

☐ New Application or Renewal with Changes

☐ Renewal Application with No Changes

Placement of Temporary Movable Signs must meet the following requirements:
☐
☐
☐
☐
☐
☐
☐
☐
☐
☐
☐
☐
☐
☐
☐
☐

Zoned C-3 Commercial District
Must comply with requirements of Section 19-74(e), Cedar Falls Code of Ordinances.
Application to be submitted thirty (30) days in advance of desired start date.
Application must include diagram, description, proof of control of establishment, and fee.
Minimum of five (5) feet unobstructed public sidewalk between seating/tables and curb.
Shall not be attached to any public sidewalk or public fixtures at any time.
Temporary Sign shall be moved inside adjacent building each night.
Temporary Sign shall not exceed 2.5 feet in width and 5 feet in height.
Permit may be renewed prior to its expiration, one (1) year from the date of issuance.
Initial application is subject to approval by the City Planner and the City Council.
No more than one temporary sign may be placed in front of any single storefront.
The City retains the right to terminate any approved permit upon seven (7) days’ notice.
Failure to comply with and adhere to requirements may result in permit being revoked
Indemnification Agreement
$1,000,000/$2,000,000 general liability insurance.
Submit $25.00 annual fee.

I certify that the application is complete and accurate and understand that failure to meet and
maintain all requirements for display of a temporary movable sign shall be grounds for
revocation of permit.

Signature of Applicant
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INDEMNIFICATION AGREEMENT
The undersigned, _____________________________, an applicant for a temporary
movable sign and a proprietor of an establishment in an area where temporary movable signs
are permitted pursuant to Cedar Falls Ordinance § 19-74, (hereinafter “Applicant”),
acknowledges that as a condition to the City of Cedar Falls issuing a permit for a temporary
movable sign that Applicant must meet following the requirements pursuant to subsection
(e)(15)(a) and (b) of § 19-74 of the Code of Ordinances of the City of Cedar Falls, Iowa:
(i) Furnish proof of insurance: Commercial general liability insurance coverage in the
amount of $1,000,000 per occurrence and $2,000,000 in the aggregate for bodily injury and
property damage; and
(ii) Furnish an indemnification agreement by which Applicant agrees to indemnify and
hold the City harmless from any liability for damages arising out of the placement of the
temporary movable sign in the public right-of-way.
In consideration of the City’s agreement to permit the temporary movable signs on
certain public sidewalks in full compliance with Cedar Falls Ordinance § 19-74, Applicant, its
successors and assigns, hereby agree to indemnify, defend and hold harmless the City, its
officers, agents and employees, from and against any and all claims, losses, liability or
damages of whatever nature, including payment of reasonable attorney fees, which may
arise from my use of the public right-of-way arising from this Agreement, or which may be
caused in whole or in part by any act or omission of the Applicant, including Applicant’s
agents or employees.
Applicant hereby acknowledges that he/she has carefully read the foregoing Release
and Indemnification Agreement, that he/she voluntarily signs the same, and acknowledges
receipt of a copy hereof.
Dated this

day of

, 20

.

Witness Signature

Signature of Applicant

Name of Witness – Print

Name of Applicant – Print

Business Name & Title of Applicant Proprietor
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April 2, 2020

Karen Howard, Planning & Community Services Manager
City of Cedar Falls
220 Clay Street
Cedar Falls, IA 50613
RE:

Sidewalk Sign at Millie’s Diner

Dear Ms. Howard:
I am the president of Parkade Properties, Inc., which owns the property at 303 Main Street in
Cedar Falls. That property is currently rented by Millie Smith, who owns and operates the
business known as Millie’s Diner. Ms. Smith informs me that she has applied to the city for a
permit for a sidewalk sign and that such a permit requires the written permission of the
property owner.
Please let this letter serve as documentation that Millie Smith of Millie’s Diner has my
approval to place a sidewalk sign in front of her business at 303 Main Street. This approval is
given with the assumption that the sign will meet all of the requirements of the city ordinance.
Sincerely,

Mary Rich, President
Parkade Properties
307 Main Street
Cedar Falls, IA 50613
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Sec. 19-74. - Certain commercial use of public sidewalks.
(a) Any person may use a maximum of three feet in width of the sidewalk next to and in front of his building in
the city for the purpose of displaying samples of goods kept by him for sale, provided that the sidewalk is
not less than 12 feet in width, and that nothing is used or set out on the sidewalk for such purposes which
might endanger or injure the person or the dress of anyone who might pass on the sidewalk. Nothing in this
section shall be construed as permitting the storing of goods on sidewalks.
(b) Temporary stands may be permitted to be erected on the streets of the city for the sale of goods or
merchandise, such permits to be issued by the director of public works in his or her discretion, specifying
the location thereof. Such permits shall be subject to revocation at any time, whereupon such stand shall
be removed at once from the street.
(c) No person shall leave upon any sidewalk in front of his place of business any goods, wares or merchandise
which may be left there by the person delivering or receiving the goods to or from the owner or occupant of
any place of business for a longer period than six hours, nor occupy therefor a space exceeding three feet
of the outer edge of the sidewalk.
(d) Tables, chairs and/or benches. Any proprietor of an establishment in those areas of the city that are zoned
C-3 Commercial District under the zoning chapter, that sells food for consumption on or off the premises of
such establishment may use that portion of the public sidewalk that is immediately adjacent to and that lies
in between the side property lines, as extended to the curb, of the public sidewalk, for the purpose of
providing tables, chairs and/or benches, for the convenience of and use by such proprietor's customers and
others, with the following restrictions:
(1) Such proprietor and the proprietor's employees shall not at any time serve any food or beverages to
customers or others seated at such tables, chairs and/or benches.
(2) There must be a minimum of five feet of unobstructed public sidewalk between any such tables, chairs
and/or benches and the curb line of the public street, in order to allow for the free passage of
pedestrian traffic on the public sidewalk, provided, however, that the city may, in granting a permit
under this subsection, require more than five feet of unobstructed public sidewalk clearance if, in the
reasonable determination of the city, such additional clearance is necessary in the interests of public
safety, health, or welfare, in light of the peculiar circumstances involved with the particular permit
application, and the physical characteristics of the public sidewalk area in question.
(3) No such tables, chairs and/or benches shall be attached in any manner to the public sidewalk or to
any public fixtures located on the public sidewalk. The proprietor shall be responsible for any damage
to the public sidewalk or to any public fixtures located on the public sidewalk by said tables, chairs
and/or benches.
(4) By the closing time of such establishment each night, all such tables, chairs and/or benches shall
either:
a.

Be moved inside the building that is adjacent to such establishment, restoring the public sidewalk
to its normal condition as a pedestrian walkway; or

b.

Be moved to a location on the public sidewalk that directly abuts the front of the building in which
such establishment is located, stacked neatly, and secured by means of chains and locks or
some other secure means approved by the city director of public works, and not attached in any
manner to the public sidewalk or to any public benches. If the proprietor selects the alternative set
forth in this subsection, the proprietor shall be responsible for insuring that such tables, chairs
and/or benches do not cause damage to persons or property during the hours such establishment
is closed.

(5) Before a proprietor of such an establishment may lawfully place any tables, chairs and/or benches on
the public sidewalk in front of such establishment, the proprietor shall file an application for a permit
with the city clerk of the city, on a form furnished by the city clerk, and shall pay a non-refundable
annual permit fee therefor, in such amount as shall be determined from time to time by resolution of
the city council. The application and an accompanying diagram or site plan shall show:
a.

The dimensions, including the length and width, of the area of the public sidewalk that is adjacent
to said establishment, as described in this subsection;
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b.

The five-foot area of unobstructed public sidewalk adjacent to the curb which is to be reserved for
pedestrian use;

c.

The approximate location where the tables, chairs and/or benches shall be positioned, and the
size and number thereof;

d.

The location where the tables, chairs and/or benches shall be stored during the hours when such
establishment is closed, in the event the establishment elects not to move said items inside the
establishment each night;

e.

The means by which such tables, chairs and/or benches shall be secured, as provided in this
subsection;

f.

A physical description of the tables, chairs and/or benches that will be used;

g.

A minimum of a two-foot clearance between any such tables, chairs and/or benches and each
side of any doorway leading from the establishment onto the public sidewalk;

h.

Proof that the applicant holds a valid license or permit to operate the establishment;

i.

The written consent to the filing of said application from the owner of the building in which such
establishment is located, if the applicant is not the owner of the building;

j.

Proof of insurance and compliance with the indemnification requirements set forth in subsection
(d)(14) of this section; and

k.

Such other information and documentation as the city may require in order to comply with the
requirements of this subsection.

(6) The city clerk shall forward a copy of the proprietor's application, together with all other information
and documentation required in connection with said application, to the city director of public works,
and to either Community Main Street, Inc., for tables, chairs and/or benches to be located in the
downtown Parkade area of the city, or to College Hill Partnership, for tables, chairs and/or benches to
be located in the College Hill area of the city, for review as to compliance with the requirements of this
subsection, compliance with the interests of public safety, health or welfare, and compliance with the
aesthetics of the area. If the application is approved by both the city director of public works and either
Community Main Street, Inc., or College Hill Partnership, as being in compliance with the requirements
of this subsection, the city clerk shall issue a permit therefor to the applicant. If the application is not
approved by both the city director of public works and either Community Main Street, Inc., or College
Hill Partnership, the city clerk shall notify the applicant of the reason or reasons the application was
not approved. The applicant shall be afforded a period of 30 days from the date of the city clerk's
notice, within which to revise the application in an effort to comply with the requirements of this
subsection and to correct the reasons for denial thereof. If the revised application is approved by both
the director of public works and either Community Main Street, Inc., or College Hill Partnership, the
city clerk shall issue a permit. If the revised application is not approved by both the city director of
public works and either Community Main Street, Inc., or College Hill Partnership, the city clerk shall
not issue a permit. In that event, the applicant shall have a period of 30 days from the date of notice of
denial to appeal the denial to the administration committee of the city council. The administration
committee shall conduct a hearing on the appeal of the denial of the application within 30 days, shall
afford the applicant an opportunity to present information in support of the application, and shall issue
a decision to either approve the application, which may be conditioned on one or more requirements,
or to deny the application. The decision of the administration committee shall be final.
(7) Any permit issued under this subsection (d) of this section shall be issued for a period of one year, and
may be renewed upon the filing of an application for renewal of the permit before its expiration by the
proprietor, and by payment of the required annual fee. The application for renewal shall state whether
or not any of the contents of the original application is being revised, failing which the contents of the
application for renewal shall be deemed to be the same as contained in the original application.
(8) In the event that ownership of the establishment holding the permit is sold, conveyed or transferred to
another person or entity, the permit shall not thereby be transferred, and the new owner shall be
required to file a new and separate application for such a permit, as provided in this subsection.
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(9) The city reserves the right to limit the number of permits issued under this subsection if necessary to
maintain adequate pedestrian flow, to permit adequate access to building entrances, to safeguard
pedestrian and traffic safety, to preserve the aesthetic quality of the surrounding area, or for any other
valid public purpose. The city reserves the right to either deny an application which otherwise meets
the requirements of this subsection, or to require the proprietor to meet additional terms and conditions
for issuance of a permit beyond the requirements set forth in this subsection if, in the reasonable
determination of the city, either granting the permit, or granting it without such additional terms and
conditions, would not adequately protect and preserve the rights, privileges, and property of the city or
of its residents, or would not adequately protect or preserve the peace, safety, health, welfare, comfort
or convenience of the city's residents.
(10) The city director of public works may order the immediate removal of any or all of a permit holder's
tables, chairs and/or benches in the event such items are causing a hazard to public safety, health or
welfare, are interfering with the unobstructed passage of pedestrians, are unsightly in appearance or
unsanitary in condition, are interfering with removal of ice and snow from the public sidewalks, or for
any other reason affecting public safety, health or welfare.
(11) A permit issued under this subsection shall be revoked if the proprietor holding the permit does any of
the following:
a.

Fails to maintain a valid license or permit covering the establishment adjacent to where the
tables, chairs and/or benches are located;

b.

Fails to either move the tables, chairs and/or benches inside the establishment, or fails to secure
them, as required in subsection (d)(4) of this section;

c.

Fails to pay the fee for issuance or renewal of the permit;

d.

Fails to operate in strict compliance with all of the provisions of this subsection, of all other city
ordinances, and of state law; or

e.

Creates or allows to exist a safety hazard, health hazard, or public nuisance under state law or
city ordinance, in connection with the placement or use of the tables, chairs and/or benches.
Upon the occurrence of any of the events described in this subsection (d)(11) of this section, the
city clerk shall give the proprietor of such establishment notice of revocation of the permit, and the
permit holder shall thereupon immediately cease to place tables, chairs and/or benches on the
public sidewalk adjacent to the proprietor's establishment.

(12) The permit holder may appeal the revocation of the permit by written notice of appeal mailed or
delivered to the city clerk within ten days of the date of notice of revocation. The administration
committee of the city council shall conduct a hearing within 20 days of the date of the notice of appeal.
The permit holder shall be notified in writing of the time and place of hearing thereon, and shall be
afforded an opportunity to present information to the committee, following which the committee shall
issue a written decision within ten days of the date of the hearing, either affirming or reversing the
revocation of the permit. The decision of the administration committee shall be final. During the
pendency of the appeal, the permit holder shall not be allowed to place the tables, chairs and/or
benches on the public sidewalk.
(13) The city shall retain the right to terminate any permit granted under this subsection upon seven days'
written notice, and may require the removal of all tables, chairs and/or benches from the public
sidewalk adjacent to an establishment, if the city council, after due consideration, determines that
there is a reasonable and substantial need for the use of the public right-of-way being occupied by
such tables, chairs and/or benches, for a valid public purpose. The determination of the city council
shall be final, and there shall be no right of appeal from such decision.
(14) A permit shall not be issued under this subsection unless the applicant, at the time of filing an
application for issuance or renewal of a permit, furnishes proof of insurance and indemnification of the
city that meets the following requirements:
a.

Commercial general liability insurance coverage in the amount of $1,000,000.00 per occurrence
and $2,000,000.00 in the aggregate for bodily injury and property damage; and
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b.

An indemnification agreement on a form furnished by the city clerk, under which the proprietor
agrees to indemnify and hold the city harmless from any liability for damages arising out of the
placement of the tables, chairs and/or benches in the public right-of-way.

(e) Temporary movable signs on certain public sidewalks. Any proprietor of an establishment in those areas of
the city that are zoned C-3 Commercial District under the zoning chapter, may use a portion of the public
sidewalk that is immediately adjacent to and that lies in between the side property lines, as extended to the
curb, of the public sidewalk, for the purpose of displaying one temporary movable sign for such
establishment, with the following restrictions:
(1) The portion of the public sidewalk that may be used by the proprietor of such establishment for the
display of such signs is the area of the public sidewalk that extends from the storefront of the
establishment to the adjacent street curb and between the side property lines of the building in which
the establishment is located, as such side property lines are extended to the adjacent street curb.
(2) There must nevertheless be a minimum of five feet of unobstructed public sidewalk between such
storefront and the edge of the sign closest to the storefront, or between the edge of the sign closest to
the street and the inside edge of the street curb, in order to allow for the free passage of pedestrian
traffic on the public sidewalk, provided, however, that the city may, in granting a permit under this
subsection, require more than five feet of unobstructed public sidewalk clearance if, in the reasonable
determination of the city, such additional clearance is necessary in the interest of public safety, health,
or welfare, in light of the peculiar circumstances involved with the physical characteristics of the public
sidewalk area in question; and provided, further, that all such temporary signs must in all events
maintain at least a two-foot setback from the outside edge of said sign to the inside edge of the street
curb.
(3) No such temporary movable sign shall be attached in any manner to the public sidewalk, or to any
public fixtures located on the public sidewalk, such as tables, chairs, or other fixtures, or on top of any
temporary elevations such as fill material or snowbanks.
(4) No such temporary sign shall exceed 2.5 feet in width and five feet in height in outer frame
measurements, with such height measured from the natural grade of the sidewalk surface adjacent to
such establishment. No more than one such sign may be placed in front of any single store front. All
such signs must be well-maintained and kept in good repair.
(5) By the closing time of such establishment each day, each such sign shall be moved inside the building
adjacent to which the sign is displayed, restoring the public sidewalk to its normal condition as a
pedestrian walkway.
(6) Before the proprietor of any such an establishment may lawfully place any such temporary sign on the
public sidewalk in front of such establishment, the proprietor shall file an application for a permit with
the city clerk of the city, on a form furnished by the city clerk, and shall pay a nonrefundable annual
permit fee therefor, in such amount as shall be determined from time to time by resolution of the city
council. The application and an accompanying diagram or site plan shall show:
a.

The dimensions, including the length and width, of the public sidewalk that is adjacent to said
establishment, as described in this subsection;

b.

The five-foot area of unobstructed public sidewalk which is to be reserved for pedestrian use, and
the two-foot setback from the outside edge of said sign to the inside edge of the street curb;

c.

The approximate location where the sign shall be positioned, and the size of said sign, including
its outer dimensions;

d.

Proof that the applicant holds a valid license or permit to operate the establishment;

e.

The written consent to the filing of said application from the owner of the building in which such
establishment is located, if the applicant is not the owner of the building;

f.

Proof of insurance and compliance with the indemnification requirements set forth in subsection
(e)(15) of this section; and

g.

Such other information and documentation as the city may require in order to demonstrate that
the proprietor complies with the requirements of this subsection.

City of Cedar Falls

(319) 273-8600: email: planning@cedarfalls.com
Signs/Temporary Movable Sign Application 8-3-20

(7) The city clerk shall forward a copy of the proprietor's application, together with all other information
and documentation required in connection with said application, to the city planner for review as to
compliance with the requirements of this subsection, and compliance with the interest of public safety,
health, or welfare. If the application is approved by the city planner as being in compliance with the
requirements of this subsection, the city clerk shall forward the application to the city council. Upon
approval by the city council, the city clerk shall issue a permit therefor to the applicant. If the
application is not approved by the city planner, the city clerk shall notify the applicant of the reason or
reasons the application was not approved. The applicant shall be afforded a period of 30 days from
the date of the city clerk's notice, within which to revise the application in an effort to comply with the
requirements of this subsection and to correct the reasons for denial thereof. If the revised application
is approved by the city planner, the city clerk shall forward the application to the city council. Upon
approval by the city council, the city clerk shall issue a permit. If the revised application is not
approved by the city planner, the city clerk shall not issue a permit. In that event, the applicant shall
have a period of 30 days from the date of notice of denial to appeal the denial to the administration
committee of the city council. The administration committee shall conduct a hearing on the appeal of
the denial of the application within 30 days, and shall afford the applicant an opportunity to present
information in support of the application, and shall issue a decision to either approve the application,
which may be conditioned on one or more requirements, or to deny the application. The decision of
the administration committee shall be final.
(8) Any permit issued under this subsection shall be issued for a period of one year, and may be renewed
upon the filing of an application by the proprietor for renewal of the permit before its expiration, and by
payment of the required annual fee. The application for renewal shall state whether or not any of the
contents of the original application are being revised, failing which the contents of the application for
renewal shall be deemed to be the same as contained in the original application.
(9) In the event that ownership of the establishment holding the permit is sold, conveyed or transferred to
another person or entity, the permit shall not thereby be transferred, and the new owner shall be
required to file a new and separate application for such a permit, as provided in this subsection.
(10) The city reserves the right to limit the number of permits issued under this subsection if necessary to
maintain adequate pedestrian flow, to permit adequate access to building entrances, to safeguard
pedestrian and traffic safety, to preserve the aesthetic quality of the surrounding area, or for any other
valid public purpose. The city reserves the right to either deny an application which otherwise meets
the requirements of this subsection, or to require the proprietor to meet additional terms and conditions
for issuance of a permit beyond the requirements set forth in this subsection if, in the reasonable
determination of the city, either granting the permit, or granting it without such additional terms and
conditions, would not adequately protect and preserve the rights, privileges, and property of the city or
its residents, or would not adequately protect or preserve the peace, safety, health, welfare, comfort or
convenience of the city's residents.
(11) The city planner may order the immediate removal of any such temporary sign in the event such sign
is causing a hazard to public safety, health or welfare, is interfering with the unobstructed passage of
pedestrians, is unsightly in appearance, is interfering with the removal of ice and snow from the public
sidewalks, or for any other reason affecting public safety, health or welfare.
(12) A permit issued under this subsection shall be revoked by the city if the proprietor holding the permit
does any of the following:
a.

Fails to maintain a valid license or permit covering the establishment adjacent to which the sign is
located;

b.

Fails to move the sign inside the building by closing time of the establishment as required in this
subsection;

c.

Fails to pay the fee for issuance or renewal of the permit;

d.

Fails to operate in strict compliance with all of the provisions of this subsection, of all other city
ordinances, and of state law; or

e.

Creates or allows to exist a safety hazard in connection with the placement of the sign.
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Upon occurrence of any of the events described in this subsection, the city clerk shall give the
proprietor of such establishment seven days' written notice of revocation of the permit, and the permit
holder shall thereupon immediately cease to place any such sign on the public sidewalk adjacent to
the proprietor's establishment.
(13) The permit holder may appeal the revocation of the permit by written notice of appeal mailed or
delivered to the city clerk within ten days of the date of notice of revocation. The administration
committee of the city council shall conduct a hearing within 20 days of the date of the notice of appeal.
The permit holder shall be notified in writing of the time and place of hearing thereon, and shall be
afforded an opportunity to present information to the committee, following which the committee shall
issue a written decision within ten days of the date of the hearing, either affirming or reversing the
revocation of the permit. The decision of the administration committee shall be final. During the
pendency of the appeal, the permit holder shall not be allowed to place the sign on the public
sidewalk.
(14) The city shall retain the right to terminate any permit granted under this subsection upon seven days'
written notice, and may require the removal of the sign from the public sidewalk adjacent to an
establishment, if the city council, after due consideration, determines that there is a reasonable and
substantial need for the use of the public right-of-way being occupied by such sign, for a valid public
purpose. The determination of the city council shall be final, and there shall be no right of appeal from
such decision.
(15) A permit for a temporary movable sign shall not be issued under this subsection unless the applicant,
at the time of filing an application for issuance or renewal of a permit, furnishes proof of insurance and
indemnification of the city that meets the following requirements:
a.

Commercial general liability insurance coverage in the amount of $1,000,000.00 per occurrence
and $2,000,000.00 in the aggregate for bodily injury and property; and

b.

An indemnification agreement on a form furnished by the city clerk, under which the proprietor
agrees to indemnify and hold the city harmless from any liability for damages arising out of the
placement of the temporary movable sign in the public right-of-way.

(Code 2017, § 23-65; Ord. No. 2141, § 1, 4-22-1996; Ord. No. 2578, § 1, 6-12-2006; Ord. No. 2647,
§§ 1, 2, 2-25-2008; Ord. No. 2798, §§ 1, 2, 9-9-2013; Ord. No. 2941, § 6, 6-3-2019)

City of Cedar Falls

(319) 273-8600: email: planning@cedarfalls.com
Signs/Temporary Movable Sign Application 8-3-20

